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REQUEST FOR APPLICATION SUBMISSION CHECKLIST

Before submitting your application packet, please be sure the following items are included:


·  Cover Page (form provided)

· Original must be signed by organization’s approving personnel other than project director.

·  Organization Summary (form provided)

·  Program Description

· Did you answer all the questions outlined in the Request for Applications?

· Is the project evidenced-based (programs that are proven to result in a specific outcome, reviewed by peers and usually published in a public health or medical journal) or promising practices (programs that have proven successful in public health or medical journal)?  If not, did you explain why and describe a justified alternative?  

· Project Work Plan and Logic Model (form provided)

· Is it completed exactly as it appears in the Microsoft Excel Worksheet?

· Did you include only one goal per tab?  Did you include logic model per tab?
· Are your objectives S.M.A.R.T. (specific, measurable, achievable, realistic, time bound)?

· Budget (form provided)

· Did you provide justification for each line item in your project budget?

· Did you include additional sources of support?

· Attachments

· Key Personnel - Did you include resumes, curriculum vitas or job descriptions?

· Proof of Non-Profit Status - Did you include your determination letter from the IRS?  

· Evaluation Forms - Did you include relevant forms, surveys, etc.?  

· Did you attach full organizational audited financials and balance statement?
· Did you attach a list of board members (names, professional affiliation, gender, ethnicity) and include percentage of members that contribute financially to the organization?

· If a previous grantee of Komen, did you include Komen funding history?

· Did you attach a statement confirming/explaining your organization’s capacity for Komen HQ insurance requirements? (See provided statement.)
